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References taumberedracket boxese, [1], in each paragraph are shown in each figure
located abover below the numbered paragraphs.

Latest Update

Family Maker 200 has had severabftwareupdates. The latest version Q. 0206. Inside this
update will be extended family charégsnonthly calendamore maps with GPS coordinatas,
newsource template to guide users in completing ithportant step in their genealogy research,
andbook building moduleipdatesMore featuresnay be included in later upgrades.

Review Workspace Tabs

From our last class, we introduced the new sclagmuis that includeseven tabs across the top.
The tabs allow users to access different key parts of the software program. The: talas re
build your tree)People(adding people to your treé}Jaces(locating ancestors avver3

million maps),Media (add document images, photographs, videos, and audio clips of your
ancestors)Sources(manage sources and citatiorf@)iblish (allows users to create genealogy
reports or a book), anWeb Search(allows users to search many different databases in locating
ancestors).

Building A New Tree

[1] If you start with a new tree without importing any family file information is very simple

shown in Figure bnthe nextpage Sel ect Erteewhhtyduknowm 6o rSt@rt wit h
your name and enter your bir.Thenadthétcemamd i on an
and selectcontinu& new screen &dPpopdatabunderrtshead now
people to this screen.
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Be sure to be detailed as possible on the inf

important to be accurate atwise the relationship and date calculators will spot any errors and
alert you to the problem area.

Note: You have theptionto capitalize surnames or not, but be sure to use maiden namés on al

womenfor consistentesults Use backslashes onreames with multiple surnames, EBjropean
names
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Getting started is easy. There
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Figure 1. New Tree Introduction

[ 2] I f you have an exi st i nglmdgodartiedfpmani | e t o 1 m
existing filebas showraboveS e | e cBrowseth eb Wt t on, t hen sel ect you
correct folder in your older FTM program (usually located in the FTW folder) in the C hard drive

u n d e rMy Cdmeuteddicon on your desktopMost of the time FTM will show the corte

folder using their automatic search feature. Select the correct family file to impisrprocess

can take several minutes up to ten minutes to ingepending on yowomputerand file size A

third option is to download a family tree directly from Ancestry.com. However, a word of

caution is not to download their tree until yieave reviewed it carefully foreliabde and correct

information Once the file has been imported, users can begin adding to this family file. A new

screen appears dhown in Figure 8n the next page
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If you build a new tree or import your family file into the program, users can select their home
person from th&eoplet ab by right <clicking on Sehas sel ect e
Home person 6 L o ohePlangab r@vealstyour ancestor as the home person on the current

tree screen. The home person is the key person in your tree. It normally would be yourself, but

can be anyone you designate. The internal relationship calculator determines what rgdationsh

the selected person is to the home pesoather screen3he home person can be changed at

any time.TheCurrent Tree tab shows your current family file.

Notice the family file name (Coffiih Pierson 201-09) is located at the very top in the blue ba

before the software name of Family Tree Maket®@0 |t 6 s al ways recommende
each family file you create to prevent confusion with duplicate file names of the same name.

Always slect the latest family file if you create duplicate familg$ilYou will always have a

backup file associated with the main family file upon closing the program.
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Figure 2. Current Tree Screen

Notice there are four sections teflan workspacescreen. At the top is the [1] current tree
showing either thedme person or other ancestath the family file stats to the righand
information on the file creain and backup information below.



[2] Tasks to be completed as sholwy
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cl i ;cNewbng oomrnd er a
journal A new text box abws users to add the new tasks with a date, and also a category and

new

priority. Old tasks can be easiylited by selecting the pencil iconremoved by selecting the
red X, and other featuraacluding filtering the tasks.

[3] A list of family files (Trees) with the highlighted tree that has been selected, and [4)/die

t ask

Dashboard which lists available databases. Some databases may require login as shown in the
this

upperrightof t hi s

Adding Peogeto Your Tree

S

ection. We 6| |

di

SCUSS

A new family pedigree screen appears undePi@pletabin Figure 3as showrbelow. There

are two tabsFamily andPerson Most of your time will spent in the family tats you add more

family names
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Figure 3. Family View Screen

There are four main sections in this scrdéhindividual Index on the left[2] Pedigreeview

in the center|3] Family Group view atthebottom, and4] the editing panel on the right.

ast

f
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[1] In theleft Index panel, users can select each individual quicklusing the scroll bar or
enter the i ndiRndsearehlbdx $eaturd filter option allows esers to filter
individuals in this panel such as females, ancestors, descendants, exclude single individuals or
their families, or even filteby vital facts,or other facts

[2] The pedigree tree shows a list of relatives that can be moved to the left to see the descendants
or to the right to see the ancestors by selecting the left or right arrows at either end of the tree
chart. Users can seleany name to see a pap chart of the vital stats of that ancestor and also
notice theif3] Family Group view belowwhere the children are listed.

[4] In the editing panel on the right, users enter more detailed inforntatimndify on the vital
stasin the blank spaceslsers carCustomizethe panel with your choices of facts that you want
displayed inside the panel. A new options box appears with many facts to be displayed.

[5] At the top rightin Figure 3 users carAdd new relatives such as pats, spouses, children,

or even unrelated persori3eletethe indicated ancestor in the screen if necessary, but be careful
doing this step. It will ask you to confirm this action as a safety step. You cafraiso

different charts, family group sheetgnealogy reports, photo albums, and a relationship chart.
And users casharethe family tree informatioralthough not recommended due to privacy
issueswith Ancestry.comg¢onvert to different formats including PDF and email the different
charts to a dative, and export the same information to a CD or as a file to email to a relative.

Adding multiple spouses to any ancestor is easy by selectifi]tBpouse icon. A new text box
appears, thegelectthe gender an@K, then add the spouse info in the edjtpanel on the right
side. Users can select which spouse is preferred on the screen by sele@paudecon

button providing two or more spouses are listdten select the preferred individual, then check
the Preferred Spousebox.

[3] Deletingchildr en i s easy by right c Dedletéilddatbe he <chi l
careful as it deletes this person entirely form the family file. If you meant to detach this child

from eitherparent then select thBerson menu item at the top, then selédtach/ Detach

Child. Add or detach child from either parent with the pop up menu item.

[7] Sorting children by birth order is easy by selecting the rotatetactre right of the marriage
information In Figure 3,Users can alsfB] Bookmark certain irdividuals that are often used in
your family tree. Once bookmarked, they will easily be available in the same index window for
easy access. TH8] History button allows users to view the most recent individuals you have
edited.
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Select the name or blank button thePedigreechart to add new names. Add the primary facts
in the [4] editing paneDates can be entered in any format, but will be displayei2i€eb
1933,0nly in a certain format that you specified@ptions in the Tools menu.

Tip: Use backslshes on long surnameotherwise FTM will only recognize the last word of the
surname. Examplédvan Der Voort or \de la Vegaas used by many Europeans.

Tip: Enter city or town or township, county, state and country for locations in the U.S. ranging
from smallest to largest location in any field. For foreign locations, enter city or town, parish or
district, province, and country. Some locations can be abbreviated, ie, CO for Colorado.

Fastfieldsis a special feature that saves time in typing repetitaraes, but sometimes can be
tricked, so watch what youodore typing as a dif

ThePersonTabin thePeopleworkspacellows users t@iew four new panelsFacts, Notes,
Media, Tasks,andSourcesitemsas shown in Figre 4below.

Figure 4 Person View Screen

[1] Adding Factsis easy and similar to the past versions. Sélacts (if necessary) at the top of
this panel, select tH] plus (+) sign to add a fact. A pull down menu of different facts appears.
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